RESTRICTED

[image: image1.jpg]Immigration
Fnforcement




Migrant CYP Pack
 Check List
	 FORMCHECKBOX 


	Search in accordance with PACE, with consideration to officer safety and evidence of a criminal offence, for example a SIM card in lining of clothing/miscellaneous items.



	 FORMCHECKBOX 


	Call Immigration Command & Control 03000 134 999  


	 FORMCHECKBOX 


	Refer to Children’s Services in the Local Authority where the young person was picked up
If the Migrant CYP is under 18, do not assume that any adult they are with is an Appropriate Adult or parent. Always attempt to furnish an independent Appropriate Adult


	 FORMCHECKBOX 


	Speak to the child in a secure and private place ON THEIR OWN with Children’s Services/ Appropriate Adult and reassure them of police confidentiality.

NB: See separate officer guidance

	 FORMCHECKBOX 


	Use ‘TheBigWord’ Interpreters service to facilitate communication. Dial 03333 445715 Access Code INSERT FORCE ACCESS CODE HERE 
Where a PIN is requested, this is the originators collar number in a 6 digit format – ie. 75 becomes 000075.


	 FORMCHECKBOX 

	Brief Enquiry As To Age Form. Local Authority to complete first. 


	 FORMCHECKBOX 


	Complete Migrant CYP Welfare Check. If there is a delay in LA attending this form can be completed without the presence of a Social Worker


	 FORMCHECKBOX 


	1) Take their fingerprints using IFB1 forms within the Migrant CYP pack

2) Send IFB1 forms to Command and Control Unit, Block C, Soapworks, Colgate Lane, Manchester, M5 3EZ include the child’s name and CCU reference number
3) Take their photograph. Email photo to commandandcontrolunit@homeoffice.gsi.gov.uk, ensure that the child’s name and reference number are included in the subject of your email


	 FORMCHECKBOX 


	Mobile devices and any SIM cards are to be downloaded at the place of safety and returned to Migrant CYP

Download to be emailed to commandandcontrolunit@homeoffice.gsi.gov.uk where this will be stored in the event of a missing episode.


	 FORMCHECKBOX 


	Photocopy Passport and any ID documents. Seize pocket litter and enter on to PMS.


	 FORMCHECKBOX 


	Consider whether the child may be a victim of trafficking and take the appropriate action accordingly. See NRM (National Referral Mechanism) policy. The Modern Slavery and Human Trafficking intranet page relates.



	 FORMCHECKBOX 


	If trafficking is suspected fill out NRM form within Migrant CYP pack. ALL completed forms and intelligence should also be sent to 

· INSERT FORCE MODERN SLAVERY EMAIL
· nrm@nca.x.gsi.gov.uk 

· Or by fax to 0870 496 5534



	 FORMCHECKBOX 


	If there are concerns that the child could be at risk of Honour Based Abuse, endeavour to secure this person at a safe location for full assessment by relevant officers and complete an HBA Pack.


	 FORMCHECKBOX 


	If there is any immediate risk to anyone else, take appropriate action.


	 FORMCHECKBOX 


	Fill out the INSERT LOCAL AUTHORITY Key Contacts Form 
Social Worker must complete before leaving the Police Station

	 FORMCHECKBOX 


	Create a skeleton COMPACT record. 

Provide PID number to Social Worker/Foster Carer.


	 FORMCHECKBOX 


	If this person is reported missing, have you recorded enough information?



	 FORMCHECKBOX 


	Scan all documents to commandandcontrolunit@homeoffice.gsi.gov.uk and send all hard copies to INSERT DETAILS OF YOUR FORCE COLLATION METHOD before the end of your tour of duty.  
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